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Major Gifts Console: Using the Project Wizard 
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Rather than having to go into each individual record one at a time, the Project Wizard allows 

you the ability to use already existing features of Revolution Online to search for records – 

and then take action in a systematic way. 

 

Within the Major Gifts Console, you will find the project wizard command which will take you 

through the steps of creating a project and activity for multiple records.   

 

 

The first step is all about identifying the accounts to be added to the Project Wizard. The 

screen will accept a bulk input text box where you can type the account numbers you want, 

paste information from an excel spreadsheet or other source, or will display all of the 

accounts passed in from the MG Prospecting screens.   Similarly, to “feed” the Project 

Wizard you can also use the Prospecting Sections within the MG Console to find records. 
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You can then start the Major Gifts Project Wizard: 

 

You can use the "process" button as many times as you like.  

 

The list identifies the donors whose accounts you entered by account number plus full name 

and address. It also indicates whether the account already has any MG solicitors assigned or 

MG projects previously defined. (You might want to use that information to tailor the 

results, and possibly remove people who got into the list where you would rather not create 

new projects. To remove an account from the list, simply click the image in column 1 of 
the donor you wish to remove.)  

 

When you are satisfied with your selection, click the next button to move on to the next 
step. You can also close the screen at any time to abandon your changes.  

On this second screen of the Major Gifts Project Creation Wizard you can define the 

properties of the project and activities you want to create. Separate but identical projects 

and activities with the parameters you specify here will be created in all of the accounts you 
described in step 1.  
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For the project select the appropriate Project Type, Project Purpose, and Start Date.  

Additionally you can enter in a Project priority, Project rating, Target End Date and 
Projected Amount. 

 

Now you can add an activity by selecting the “add an activity” button. 
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You will now be able to fill in the activity information. 

 

Here you will identify the Action Type, Solicitor, and the Target completion date.  

Additionally, you can enter the Asking amount, Projected amount, and Notes specific to the 

activity. 
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After the appropriate information has been filled in the select the create button. 

 

Both the project and activity will be displayed. 
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You can add additional activities but clicking on the “add an activity” button.  If you want to 

change the characteristics of an activity, click the edit button on the activity header line. 

If you define an activity that you would like to remove, simply click the delete button. If 

you would like to remove all of the activities you defined, click the "clear all activities" 
button.  

To use this wizard to its potential, you should be familiar your with the "team" concept 

within our Major Gifts module. We anticipate that your MG staff will function as a 

coordinated team, and that the different staff members will fill the various roles that 

perform project activities. We populate the activity assignment pulldowns with the names 

and roles of people that you have previously assigned using the normal interactive process 

within the MG folders on the Donor Edit screen.  

Once you have created your project and activity definitions, click the next button so that the 

wizard can review your choices. You can also go back to the previous screen; your project 
selections will remain intact when you come back.  

On the third screen of the Major Gifts Project Creation Wizard the accounts, team 

assignments, and project details that you entered on the prior screens are summarized for 

your review. You should look over this information and confirm that it matches what you 
expect.  
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If you want to make changes, use the prev button to go back; if you are comfortable with 
your selections click the finish button to create the projects you specified.  

After clicking the finish button, you will receive a confirmation that what you asked for has 

been done; additionally, if you click the “do some more” button you can go back and pick a 

different set of account, but your project definitions are still there…so you can simply modify 

them and keep going on creating additional projects. 
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